D LA
Approved For Release 2002/06/05 : CIA-RDP79-00498A008560T50003-7

BRA D stry

A

STAT

MEMORAHDUM POR: Deputy Director for Administration
FROM : Director of Security

SUBJECT :  Annual Occupational Safery
and ilealth Heport

1. Action Requested: It is requested that you
sign the attached lettfer,

2. Basic Data or Background: In s letter dated
7 March 1975, the Gecretary of Labor requasted the
annual safety and health report of the Central Intelli-
gence Agency. The Dccupational Safety and Health Act
and DLxecutive Ovder 11307 require that the head of esach
Federal agency submit to the 3Secretary of Labor an
annudal report conceraing the safety and health progran
of his agency.

3. Staff Position: The Safety bLranch, Phaysical
Security DivIsTon, hias prepared thls report in accord-
ance with guldelines furnished by the Secretary of Labor.
The Office of Medical Services has contributed its portion
in regard to the health program. The report contains aajor
areas of emphasls concerning the safety and healti proram
during calenday year 1274, activitles planned in these areas
during 19875 and current documentation of the eight elements
of the Agency's safety and hesalth programs.

4. Recommendation: It is recommended that you
sign the attached letter forwarding the report to the
Secretary of lLabor,

STATINTL

i
i
H
i

Chkarles ¥, Kane
Divector of Security

Att
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25 MAR 1975

The Honorshle Peter J. Bremnnan
The Secretary of Labor
Washington, D. C. 20210

Attention: Office of Pederal Agency Safety Progranms
Occupational Safety and Health Administration

Dear Mr. Secretary:

in accordance with your letter of 7 March 1375, 1 am
tramsmitting the Cemtral Intelligence Agency's annual
Occupational Safety and Health Report for calsadar year
1574. The report was prepared in comsonance with the
guidelines furanished by your office.

I wish to assure you of the continued efforts of this
Agency toward administering its safety and health programs
comsistent with standards developed under the Occupational
Safety and Health Act and Executive Order 11887.

Sincerely,

e h

oy,

fef John E. jhe
John F. Blake
Deputy Director
for
Administration

Enclosure
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OCCUPATIONAL SAFETY AND HEALTH REPORT
CENTRAL INTELLIGENCE AGENCY

Calendar Yeaar 1974

PROGRAM FOR CALENDAR YEAR 1974

I.

The Central Intelligence Agency has esstablished

Occupational Safety and Health Programs designed to
provide safe and healthful workplaces for its employees
and meet the requirements of the Occupational Safety and
Health Act and IHxecutive Order 11807. Areas selected
for special emphasis during 1974 were safety imspections
and tests, training, education and promotion, review cf
plans and specifications, accident analyses, the Safety
176 Program, preventive medicine and health hazards.

The three major causes of injuries during 1973--handling
material and equipment (including lifting), slips and

falls, and health hazards--were apain selected for special

attention during 1974. The following is a summary of the

activities which occurred during the reporting period:

A. Safety Inspections

1. Twenty-one (21) comprechensive safety

inspections were conducted of maj facilities:
quarters area
A detailed repdTt oI each

inspection was rorwarded to the responsible
official recommending corrective action. This
is an increase of ten (10) inspections over
the previous year. There were also forty-four
{44) special safety inspections conducted of
workplaces in the Headquarters area compared
to thirty-eight (38) in 1973.

2. As an interim measure to strengthen
the safety inspection activity, a safety check
sheet was devised for use by security officers
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during their security inspections. STAT
STAT

3, Special tests ware alsc conducted
in seven (7) selected areas to deternine
noise and illumination levels znd hazardous
atmospheres,

4, Agency employeas are encouraged to
participate in the suggestion and invention
awards program. Sixteen (18) employce
suggestions regarding safety were reviewed
and evaluated which required safety inspec-
tions of problen arcsas.

B. Tralining

1. One three-day and two five-day
safety courses were conducted for forty-five
(45) security officers who have collateral
safety inspection responsibilities.

2. Speclal instructions in proper
1ifting techniques were provided to ewmployees
of one establishment.

3. Approximately two hundred and fifty-
six {256) members of the Agency Building
Evacuation Organigzation were briefed on their
duties in the event of emergency evacuation.
In addition, thirteen (13) fire drills were
conducted in Agency facilities in the Head-
gquarters area.

4., Personnel of the Safety Branch
attended the PFederal Safety Conference and
National Safety Congress in Chicago, Illinois;
2 one-week course in Total lLoss Control at
Macon, Georgis; 2 two-day and a one-day
seminar on Fire Protection at Boeston,
Massachusetts and Rockville, Maryland;
and & one-day seminar on collateral duty
safety officer responsibilities at Silver
Spring, Maryland.

2
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5. Twemty-sight (28) collateral duty
ssfety officers were briefed vegarding their
responsibllities and were provided copies of
ths Occupational Safety and Health Act,
Exscutive Order 11807 and the Safety aad
flealth Standards.

§. Special instructions on fire pro-
tection and the use of fire extinguishers
were provided on twe occasions to employees
of one component. ' ,

7. Two collateral duty safety officers
sad two employees of a logistical component
attended the Federsl Safety Conference in
thicago, Illincis,

: 8. Two 60-minute sessions entitled
"Wemen's Safety" were presemted to Agency
fonale persomnel in the Headquarters area.
The programs were presented by the General
Sexvices Administration Federal Protective

Servico and focused on sources of danger
to women at work, at home, aud at leisurs,
together with preventive measures,

- ®. Ten separate tests were coaducted
aftsr hiormal work hours in the Headgquarters
Bullding to determine the effectiveness of
g:rxannel responsible for responding to

res,

10. A course in forklift safety was
presented to thirty-five (35) employees at
& msjor warehouse facility.

11, The Natliomal Safety Council's
course on supervisors' safety wes presented
te twenty-five (25) employees at one facility.

STAT

. 3
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13, The Agency participated in the
National Safety Council's Safe Drivers
Award Program. Fifty-one (51) employees
received safe driving awards, two of which
were 25-year awards.

C. Education and Promotion

1. A total of 45,741 pieces of safety
literature, thirty-four different pamphlets
and the National Safety Council's monthly
publication "Safe Worker" werc distributed
to Agency employees world-wide. This is
:n ingrease of 5,371 over the distribution

n 1973,

Z. Coples of the Occupational Safety
and Heazlth Act, Executive Order 11807,
Safety and Health Provisions for Bederal
Employees and the Safety and Health Standards
were placed in the library of the Headguarters
Building where they were indexed for references
by employees.

'5. Information regarding the Agency's
Safety and Health Program was updated for
inclusion in the orientation of new employeas.

4. Ten different safety films were shown
eighty-four (84) times to nine hundred and
seven (907) Agency employees on a variety of
safety topics.

D. Plans and specifications for forty-seven
(47) projects involving new comstruction and
rsmadaling were reviewed to insure compliance
with applicable safety standards and codes.

E. Accident Analyses

1. Each accident and injury/illness
report was reviewed and corrective action
was Initiated. A total of seven hundred
and sixty-nine (769) such reports were re-
viewed compared te six hundred and nine
(609) reports the pravious year.

4
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2. An snnual comprehensive reg rt of
the total accident and injury expsrience
w¥as prepared for the Director of Central
Iatelligence. A cagg of this report wes
also provided to sach meuber of the CIA
Safety Committee.

3. The Agency's internal accident
reporting sud recordkeeping forms were
revised to include additional information
required for the quarterly statistical
g"arts Subnitted to the Department of

or,

4. Analyses of the recordable occupa-
tional injuries and ililnesses incurred by
Agency employees during 1974 reflect en
incresse in the aumber and severity of such
incidents. The number increased from 206
%0 246 and the days lost increased from
1,092 to 1,653,

5. The analyses also revealed that the
three major causes of recordable injuries
continued to be the same as in 1973, 1.e.,
handiing materisl and squipment (including
&ifting?, slips and falls, and health hazards.
Howsyer, the total of thase injuries was
reduced from 151 to 123,

F. Sefety '76 Program

Two ﬁignsy notices were distributed waich
eXxplained the program and suggested means of

~ amployee participation. Subsequent smployee
bulletins were also published to remind em-
ployees of the Preo ram, the six-month themes
and contalned a schedule of Ffilm showings and
lectures. Lectures and films were presented
thirteen (13) times to employees during the
motor vehicle safety theme and thirty-two
(32) times during the Federal Safety Hazard
Awareness theme., A total of nine hundred
and eighteen (918) employees attended these
sessions,

13 :
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G. Preventive Medicine

1. There was continued development of
the Multiphasic Testing Program mentloned
in the last annual report. This program
has been well received and is permitting
us to screen an increasing number of em-
gioyees. The program is still, however,

its development phase and each year
should see an increase in number of em-
ployees screened.

2. The basic and traditional Agency
programs contlnued for physical exasminations
for certain assignments, health services,
immunizations, cafeteria inspections and
other occupational health activities.

3. The Office of Medical Services
Consultative Services program continued in
its sixth year. This program provides advisory
assistance to employees on a voluntary basis
for personal or job related matters.

4. There was continuing attention to
refinement and improvement of dispensaries,
health rooms, and first-aild equipment.

H. Heslth Hazards

Special medical evaluations for employeces
involved in hazardous ocrupations continued.
This included personnel working with lasers,
fiuoroscopy machines, chemicals, and optical
magnification systems, as well as those
sxposed to high background nolse,

I. Additional activities which occurred
during Calendar Year 1974 were: establishment
of a Safety Committee at a major Agency facility
in the Headquarters area; review 0% daily issues
of the Pederal Register for new and revised safety
standards; preparation of emergency response pro-
cedures for a new facility; conduct of two tours
of gelected aress of the Headquarters Building and
grounds for firemen who respond to fire emergencies.

6
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I11. The major problem encountered is the lack

ef sufficlent personnel to fully implement the various
elements of the Agency's Safety Program, Past experience
sad reviews of the elements and staffing patterns indi-
cete that additional personnel are needed, ilowever, a
general problem which is applicable to sll elements is
the competition of the Safety Program with other Agency
programs in these years of limited personnel and funds.

PLANNED PROGRAM FOR CALENDAR YEAR 1875

I. The Central Inteiligence Agency will continue
to provide employees with working enviromnments free of
safety and health hayards and maintain programs con-
sistent with the Gﬁaugational Safety and Health Act
and Executive Order 11807,

I1. The Safety Staff will provide daily guidance
and support to Agency components in the Headquarters
and Fileld areas; review plans and specifications for
new construction and nsjor remndeling; maintain accident
records; investigate accidents; provide fire prevention
and protection. In addition, special emphasis will be
devoted to the following safety and health activities:

A, Preparation of a respomse to the Depart-
ment of Labor's Evaluation Report of the Agency's
Safety and Health Programs.

8. A safety inspection check sheet designed
for use by collateral duty safety officers, for
use in workplaces where there is little risk in-
volved, will be distributed to these employees
for their ammual inspections. Efforts will alse
be made to individually brief these supervisors
snd monitor their areas.

€. Headquarters| | notices will be STATINTL

distributed to all employees advising them of
the detalls of Hxecutive Order 11807 as well as
the Safety and Health Provisions for Federal

Employees.

7
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- B. Headquarters [::::::::]reguintians will
be revised to include the new responsibilities
of various Agency personnel and the new accident
x&zerting requirements as cited in Executive
Order 11807. :

B. Two one-week courses on gensral safety
topics will be presented to security officers who
also have collateral duty safety responsibilities.

B, Approximately elghty-six (86) motor
vehicle operators will participate in the National
Safety Council'’s Safe Drivers Award Progran.

6. A roster will be maintained of all
collateral duty safety officers in the Headquarters
srea. These individuals will be briefed on their
safety responsibilities and will be provided copiles
of Executive Order 11807, Safety and Health Pro-
visions for Federal Bmployees, and Safety and
Health Standards.

H. A course in forklift safety will be
resented to twenty-five (25) employees at one

: I. 8afety speclalists will devote more time
to inspections of workplaces where there is an
increased risk of accidents and mounitor those
aveas which are lnspected by collateral duty
safety officers. .

J. The Agency will continue to participate

in the "Safety '76"™ Program in sccordance with
uidelines provided by the Department of Labor.
Plans call for lectures, film presentations and
distridution of applicable safetﬁ literature
pertinent to the two six-month themes "Federal
Personal Safety Awareness" and “Federal Recrea-
tienal Safety Awareness.'

K. A safety educatlon program consenant with
the requirements of Bxecutive Order 11807 and the
Safety and Health Provisions for Pedersl Employees
will be formulated and initiated for all employees,

8
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L. Occupational accidents, injuries and
illnesses will be reported and recorded as re-
auired by Executive Order 11807. Only the more
serious accidents and injuriles in the Headquarters
area have been investigated in the past. The
investigative activity will be expanded to include
BOY® cases.

M. The Dspartment of Labor posters. informing
enployees of their protections and obligations
under the Occupational Safety and Health Act and
Executive Order 11807, will be posted in Agency
facilities when received from the Occupational
Safety and Health Administration.

N. Speclal emphasis will be placed upon the
attendance of professiongl safety officers at
specialized training courses as well as partici-
pation in Federal Safety Council activities.

G. Preventive Medicine

1. The Multiphasic Testing concept will
be extended to implement a unified compre-
hensive evaluation program to cover all types
of examinations with the former concept as
the core. An ultimate objective is to offer
periodic medical screening to each employee.

2. The traditional basic medical progran
with its occupational health applications will
continue, as will the Consultative Services
program,

P, Health Hazards

Special medical evaluations for employees
involved in hazardous occupations will be
continued.

{. Health Education

1. Emphasis in medical training of Agency
employees will be on reaching those who require
it because of their duties, and on periodic re-
fresher training of employees previously trained.

9
Approved For Release 2002/06/05 : CIA-RDP79-00498A000500150003-7




Approved For Release 2002/06/05 : CIA-RDP79-00498A000500150003-7

2. The Heart Disease Detection Exhibit
will bs available on appropriate occasions
to Agency employees., It will also bhe pre-
sented at the 1975 American Industrial Hezlth
Conference in San Franciscoe, Californis.

I1T. A review will be made of each occupational
accident, injury and illness report and recommendations
for corrective actions will be forwarded to appropriate
offices. The analyses will continue to be provided
annually to the Director of Central Inteliipence and
to the component safety officers on a quarterly basis.

SIZE, ORGANIZATION AND STAFFING

I. Information regarding the address of the
Agency, name and title of Agency head and the name and
title of the Safety and Health Designee are vrovided in
Attachment I. As advised in previous reports, the number
of employees will not be submitted.

II. Personnel by titles and grade levels in the
Headquarters area who devote full time to the Agency's
Safety and iiealth Programs are listed in Attachment I,
There are no full-time safety officers assigned to Ficld
installations. However, Agency regulations direct senior
management officials to supervise independent progranms
for Headquarters and Fleld facilities.

SAPETY AND HEALTIH PROCRAM DOCUMENTATION

I. Administration

A, Mr, John F. Blake, Deputy Director for
Administration, is the Agency's designated safety
and health official. iHe has delegated bhasic '
responsibility for the Safety and Fire Protection
Program to the Director of Security with the
irector of Medical Services having responsi-
bility for the Occupational Health Progranm,

The CIA Safety (Cemmittee, representing the
various components of the Agency. assists in

10
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the implementation of these programs. Safety
and Health Program procedures are outlined in
Agency regulations which clearly define the
responsibilities of 2ll employees. These
regulations, as well as employee notices,
bulletins, and other medlia, are used to com-
municate with employees to encourage safe work
habits and eliminate work hazards.

B. Adequate funds avre allocated for the
conduct of safety inspectlons, installation
and maintenance of fire protection systems,
promotional and educational material, training
programs, and for such other programs that the
Safcty and Health Staffs recommend. The Agency
belongs to and supports the Federal Safety

C. Program objectives are estahlished on
an annual basis and submitted to top management
for thelr review. Periodically, special studies
are also prepared and forwarded to management
for their approval. An annual comprehensive re-
port of the total accident and injury experience
is prepared for the Director of Central Intelli-
gencs. Coples of this report are submitted to
the Director of Security and members of the CIA
Safety Committee comprised of senior officials
representing various directorates within the
Agency, In addition to this annual report,
special reports are prepared and forwarded in
accordance with the guidelines established by
the Secretary of Labor.

D. Occupational or environmental health
has been a part of the Agency medical progran
fron its beginning in 1947. The Agency medical
program was reviewed and endorsed shortly after
its establishment by the United States Public
Health Service. Program management reletes
continuously to other Federal medical officials

11
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such as those of the Office of Workers' Compensa-
tion Programs, Department of Labor and the Civii
Service Commission, as well as to authorities in
academic medicine.

B. Medical or first-aid facilities are
provided at work locations and use of the daily
8ick Call Progran is encouraged. Health servicss
are liberally available to employees consistent
with Bureau of Budget Circular Ho. A-72 dated
18 June 1965,

I11. Training

A. The Agency does not have broad guidelines
for general and specific safety training of per-
soanel. Training is tailored to meet particular
requirements of personnel and operations. There
is presently no safety and health training program
for supervisory personnel. The indoctrination
program for new Agency erployees includes the
Agency's Safety and Health Programs, the Occupa-
tional Safety and Health Act, and information
regarding job connected injuries. On-the-job
training is also provided to ¢operators of spe-
cialized equipment and machinery,

B. Safety training courses within the Agency
are limited to the particular needs of the Agency.
Specific training is provided internally in
building evacuation and fire drill procedures,
safoty in computer areas, basic and advanced
first-aid, firefighting, the use of oxygen
breathing equipment and gas masks and the oper-
ation of resuscitators., A five-day safety
training course is given to the security officers
who are also designated as safety officers and
agsigned to varicus components throughout the
Agency. Agency professional safety officers
attend specialized safety courses offered out-
side of the Agency,

C. Office of Medical Services professionals
contribute continuously to varfous coursecs pro-
vided by other components of the Agency. Health
is usually a major aspect in these courses and

12
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is also included in the orientation of new
employees as well as employees and dependents
processing for Field assignments. Many of the
OMS operational and other support activities
are heavily weighted with health counsel.
Specialized training for OMS professionals

is provided on a centinuing basis,

I11. Promotion and Education

A. Information concerning the Agency's
Occupational Safety and Health Programs is
contained in published regulations. Articles
concerning the causes and prevention of various
injuries are printed in special bulletins and
quarterly pubiications. Posters and pamphlets
regarding safety hazards are distributed to
employees through use of holders installed on
various bulletin boards in several buildings
occupied by Agency personnel. Safety contests
are not conducted; however, employees are
sncouraged to submit safety suggestions through
the Suggestions and Invention Awards Program.
Employee suggestion forms are available in
Agency buildings, The Agency also participates
in the National Safety Council Safe Drivers
Award Progranm.

B, Bince 1969, the Office of Medical
Services has provided a Consultative Services
program for Agency employees, This 4s an
informal means of making the professional
skills of the OMS and its consultants avail-
able to Agency personnel for advisory assistance
in personal/family as well as Agency matters.
This is now a well-accepted effort that covers
2 wide spectrum of medical, pgychiatric, and
psychelogical counseling, Much of this assist-
ance, of course, involves health counseling,
health education, and related matters in the
occupational health ares.

C. For years, the Chief of the Clinical
Division has served as Medical Advisor to the
Agency Employee Activity Association and for the
activities of the Agency Physical Fitness Room.

: 13
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1V, Engineering and Industrial Hygiene

Adequate and approved protaective clothing
and equipment are provided for Agency employees
after it is determined that these ltems are
essential to safe and successful govermment
operations. Agency policy requires that plans
for alterations, renovations, repairs and new
construction reiative to safety be coordinated
with the Director of Security to insure inclusion
of requirements of applicable safety ceodes.

V. Accident Investigation, Analvsss and
Reporting

A. Although treatment records of employees
are not available to the Safety Staff, pertinent
information regarding the accident or imjury is
provided by the Office of Medical Services.

B, Reports of accidents and injuries are
reviewed and analyzed by the Safety Staff to
insure corrective measures are taken if safety
hazards exist.

€. Published regulations require that all
personnel: (1) comply with safety requirements
and practices; (2) notify area safety officers
of unsafe working conditions; (3) develop and
maintain personal safety habits; and (4) notify
the area safety officer of all personal, vehicular
or other accidents invelving Agency property,
occurring on property occupied or controlled by
the Agency, or resulting in injury to Agency
employces on duty. hese regulations also re-
quire that area safety officers investigate all
accidents and fires as soon as practicable after
they occur and furnish the CIA Safety Officer
with copies of the completed sccident report
form., If the circumstances under which an
unusually serious accident occurred indicate
the probability of similar accidents occurring,
& field notice is distributed to employees, or
the accident is brought to the attention of the
appropriate safety comnittee.

14
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D. The annual snalysis report prepavred by
the Safety Staff breaks the injuries down by
components, age groups, areas of occurrence,
whether they resulted in lost time, and their
causes. Copies of this report are distributed
to menbers of the CIA Safety Committee. Analyses
of accidents are made prier to submission of
the quarterly reports to the Department of Labor,
Special analyses are also made of injuries incurred
by employees of specific Agency components. The
senior officials of these components are then
furnished reports including the name of each
injured employee, cause, date, and location of
the accident.

E. Close liaison is maintained between the
Agency Safoty Staff and the 0ffice of Workers!
Compensation Programs regarding injuries reported
to OWCP. The OWCP furnishes the Safety Staff with
the names of CIA employees who were injured on the
job and whether or not the injuries resulted in
lost time, These injuries are then compared to
those reported to the Safety Staff in an effort
to reconcile any difference. A copy of each
CA 1§2 filed with the 0ffice of Personnel is
also provided to the Safety Staff to ensure the
reporting of all on-the-job injuries., Internal
publications provide information to employees
regarding thelr rights under the Act and instruc-
tions on procedures for filing the necessary forms.
Internal checks insure efficient processing of
reports. Employees treated in the 0ffice of
Medical Services are furnished Form CA 1§2
(Pederal Employoe's Notice of Injury or Occupa-
tional Disease) and reminded to file the form
with the Office of Personnel, After receipt of
the form by the Cffice of Personnel, the employae
is again contacted relative to the processing of
a claim for the injury or illness.

VI. Standards

A. Published Agency regulations require
compliance with applicable safety standards
adopted under the Occupational Safety and Health
Act. Copies of the Act, Executive Order 11807

15
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and safety standards promulgated by the Secretary
of Laber are distributed to collateral duty safety
officers and are maintained in the main Agency
library for reference by employees., The Safety
Staff maintains an up-to-date library of publi-
cations containing the latest safety standards

and codes, It also receives the Federal Register
which enables its nersonnel to keep abreast of
new and revised safety standards.

B, Written Agency pollcy states that safety
and health programs of the Agsncy are established
to encourage safe work practices, to eliminate
work hazards and health risks in an effort to
reduce the number of accidents and injuries to
Agency personnel. ILfforts to accomplish these
objectives include safety inspections, providing
personal protective clothing and equipment, safe-
guards on equipment, annual fire Arills. use of
Gelger counters, air samplers, combustible gas
and vapor detectors, and electrical testing
meters. Emergency evacuation plans, hased on
requirements of the Life Safety Code of the
National Fire Protection Association, are pub-
lished and distributed within the buildings
occupied by Agency employees. Continuing
occupational health examinations, inspections,
and other medical support for Agency activities
are provided by medical officers and nurses.

VII. Committee Activities

Basic responsibility for the safety and
health programs is assigned to the Directer of
Security and the Director of Medical Services
who are assisted by the CIA Safety Committee
comprised of senier officials representing
major components at the Headquarters level.
There are also functioning committees at the
establishment level.

VIII. Inspection Program

A, Agency regulations place responsibility
for conducting safety inspections on Operating

16
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Officials, Heads of Independent Offices, Chiefs
of certain establishments and the CIA Safety
Officer, Priority is given to inspacting theose
major Agency facilities invwlviag more hazardous
8ctivities, The inspections are conducted to
insure Ccompliance with applicable safety standards
and codes gpnd include a conplete inspection of
the faciliti&s, observations of daily operations,
sxamination of squipment atmospheric testing,
electrical testing, ang review of the neasures
used to develop safe behavior, Detailed Teports
are forwarded to appropriate officials immediately

COTrect specific safety, health, angd fire hazards,
The officials résponsible for the areas fngpected
PTepare replies Tegarding the actions takep to
correct the safety and health hazards,

equipment apngd pueoclators, Other Agency Cowponents
fraquantly request OMS assistance op many differeyt
types of environmental health Problems, i.e., heat,
cold, ventiiatica, infestaticn, and humidity prob-
lems. The OIS recommendations for-cerrective action
&re routinely submitted to the responsible Agency
Colponent. Pagy experience based on follaw-
inspections indicates thag corrective actien is
usualiy timely and effective,

I. The Centraj Intelligence Agency submits, to
the Department of Labor, on a quarterly ang annual basgis
vering occupational injuries apg il1lnesses
FF covering fires, motor vehicle accidents
and accidents involving other Agency PTOperty and equip-
Zent. An annuail report, ”Dccupatianal Safety andg Health
Statisticg of the Federal sovernmant,” is received from

. 0150003-7
- 0050 -
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I11. Occupational injuries are not broken down
within code 10" on Form 102F, nor are they broken down
in the Department of Labor's annual report, The causes
of occupational Injuries and illnesses are broken down
into thirty (30) categories within the Agencv's internal
recording system, It would be more helpful to the Agency

if the injury code 10" was expanded to reflect the types
of injuries imcurred in this category.

18
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HEADQUARTER'S INFORMATION

NAME/TITLE/ADDRESS

AGENCY

AGENCY HEAD

SAFETY AND
HEALTH
DESICNER

W AT SR,

NUMBER OF EMPLOYELS

HEADQUARTERS

FIELD

TOTAL

Central Intelligence Aguncy
Washington, D.C. 20505

William E. Colby
Director

John F. Blake
Deputy Director for Administration

NA
NA

NA
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U.S. DEPARTMENT OF LABOR

OFFICE OF THE SECRETARY

DD/A Z5 - 1/</F

WASHINGTON

MAR 7 175

Honorable William Colby
Director

Central Intelligence Agency
Washington, D.C. 20505

Dear Mr. Colby:

Section 19 of the Williams-Steiger Occupational Safety and Health

Act of 1970 and Executive Order No. 11807 require the head of each
Federal department and agency to establish and maintain a compre-
hensive occupational safety and health program consistent with the
standards promulgated by me for the private sector. Paragraph

(a)(5) of Section 19 of the Act and Section 2(5) of the Executive Order
require the submission .of an annual report on each agency's occupational
safety and health program.

Enclosed are the guidelines to assist in the preparation of your Agency's
report. These guidelines specify the information required to be submitted
pertinent to the Federal occupational safety and health program.
Comprehensive and effective safety and health programs are essential

if the Federal Government is to lead the nationwide efforts of maintaining
. safe and healthful workplaces for all workers, We are counting on your
personal support in this most worthwhile endeavor.

Sincerely,

el

A /(‘_/?1/(:-’;:/»-’\-{'!/-\
Secretary of Labor

Enclosure
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ANNUAL REPORT GUIDELINES
FEDERAL OCCUPATIONAL SAFETY AND HEALTH PROGRAMS CALENDAR

YEAR 1974

PURPOSE: - . These guidelines are designed to assist department and
agencies in preparing their annual occupational safety
and health prégram reporf required by Section 19(a)(5)
of Public Law 91-596 and further defined in Section 3(1)
of Executive Order 11807 and Federal Employees Safety
and Health Provisions of 29 CFR 1960. These guide-
lines provide a uniform format for all Federal depart-

ment and agency annual reports.

This year's report wiil concentrate on program activities
and accomplishments for the calendar year 1974 and planned
ectives and goals far calendar year 1975, in addition

to department and agency plans to implement the Act,
Executive Order and Part 1960. The report should be

submitted on standard size paper (maximum 8 1/2 x 11).

SUBMIT TO: The Sec‘retary of Labor
Attention: Office of Federal Agency Safety Programs
Occupational Safety and Health Administration
Washington, D.C. 20210
DUE DATE: A due date of April 1 1975, is necessary to ensure that
each report is adequately analyzed and incorporated into
the Secretary of Labor's Report to the President. The
report will also be used as one source of informatio:;
in the determination of the winners of the President's

Safety Award for Federal agencies,

Approved For Release 2002/06/05 : CIA-RDP79-00498A000500150003-7



E—
o

Approved i=or Release 2002/06/0.5 : CIA-RDP79-00498A000500150003-7

»
.

REQUESTED CONTENTS

PROGRAM FOR CALENDAR YEAR 1974 A summary of the program

activities during the past year is requested. This summary should
indicate at what levels the activities occﬁrred, at headquarters or the

field sub-agency. Details of plans, goals, and objectives responsibilities;
and an analysis of results.achieved, program impact, problem areas, etc.,

sizOuld be included.

A statement of how the reported accidents, injuries, and illnesses
occurring during the calendar.year 1974 varied from those reported for

the previous year. The statement should specify any agency problem areas

indicated by a causal analysis of the variation. Agency corrective actions

in response to these problem areas should be listed.

'PLANNED PROGRAM FOR CALENDAR‘YEAR 1975 - A summary of planned

activities for calendar year 1975 is requested. An individual statement
describing the major goals and objectives for 1975 should be included.

Activities requiring polic;;;r changes should be explained.

A statement is requested concerning future plans for causal analysis of
accident, injury, and illness reports. "Information concerning any planned
immediate causal analysis of accidents, injuries, and illnesses, as they
occur, should be included. The statement should specify the actions planned

for responding to this analysis.
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SIZE, ORGANIZATION, AND STAFFING - Attachment No. 1 is requesting

the addresﬁ of your Agency, name and title of agency head, and name and

address of the agency headquarter's designated safety and health official,

Attachment No. 2 is requesting information on safety and health staffing for

calendar year 1974. Additionally, please list any vacant positions.

PROGRAM ON FILE AT OFFICE OF FEDERAL AGENCY SAFETY PROGRAMS -

"' view of the new Executive Order 11807 and 29 CFR Part 1960 Safety and

Health Regulations for Federal employees each department and agency shall
resubmit their current program documentation. It will be kept on file
with the Office of Federal Agency Safety Programs and you will be expected to

keep current future agency program changes,

A review of the eight program elements, as used in our evaluations of agency
occupational safety and health programs will prove helpful to assist you in

preparing this portion of the report.

FEDERAL GOVERNMENT ACCIDENT REPORTING SYSTEM - Recommendations

are requested concernfng the revision of the Federal accident, injury, and
illness reporting system to more adequately reflect causal data and trends
throughout Federal Government. Recommendations should include what
Federal Government wide causal data could the Office of Federal Agency

Safety Programs furnish that would be useful to your program operation.
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HFADQUARTER'S INFORMATION

~ NAME/TITLE/ADDRESS
. AGENCY
© . AGENCY
' HEAD
SAFETY AND
HEALTH
DESIGNEE
NUMBER
OF ..
EMPLOYEES

HEADQUARTERS °

FIELD

TOTAL
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G.5. SERIES

NUMBER IM GRADE LEVEL - HEADQUARTERS
- - L

5-7

8-10

11

12

13 14

15

. 018
(SAFETY SPECIALIST)

690
(INDUSTRIAL HYGIENIST)

803" .
(SAFETY ENGINEER)

804
(FIRE PROTECTICN ENGR., )

COLLATERAL DUTY

NUMBER IN GRADE LEVEL - P

LIELD

G.S. SERIES

386

788

9410

11

14

018
(SAFETY SPECIALTST)

690
(INDUSTRIAL HYGIENIST)

803
{SAFETY ENGINEER)

804

(FIEE PROTECTION ENGR,)
e

COLLATERAL DUTY

My

VACANCIES
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' EXECUTIVE SECRETARIAT
Routing Slip

TO: ACTION INFO DATE INITIAL
1| bCi
2 | DDCI
3 | S/MC
4 | DDS&T
-5~ DDI .
({6 foomash |V
7 | DDO
8 | D/DCI/IC
9 | D/DCI/NIO
10 | OGC
11 | OLC
12 | IG
13 | Compt
14 | D/Pers
15 | D/S
16 | DTR
17 | Asst/DCl
18 | AO/DCI

SUSPENSE

Date

Remarks:

AT "
2O

=
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